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1. INTRODUCTION

1.1 Owrview

The Bill of Materials system maintains material and labor requirements for manufactueatbriyn items. These
manufctured imentory items are referred to as bill-of-material items or BOM items. BOM items e@nupdo 10 kvds of
subassemblies with eaclvééhaving one or more componentvientory items.

The Sales Order system commits and reducestory for component items. In addition, the Sales Order systemvsallo
users to verride component prices and select alternate component items. Chapter 4 sidhis ieddone within the Sales
Order system.

1.2 Features

The Bill of Materials system surpasses other similar systems because it incorporates the best features our competition has tc
offer, plus maly design impreements based on user recommendations.

Below are some of these features:

e Allows up to 10 lgels of subassembilies.

« Allows alternate subassemblies and subassembly wasides when entering orders okaices.
« Commits irventory for subassembly items at sales order time.

« Provides where-used and subassembly reports.

« Provides cost and price estimates foy &OM item.

« Provides work order processing.

« Allows extensie m-screen inquiries such as where-used, and component listings.

e Maintains clear and concise audit trails showing source, transaction date, entry date, posting dates, descriptions, and all
original document reference codes (i.e. vendor coseicie numberetc.).

« Performs automatic error trapping to ensure data integrity.

e Includes comprehens wser manuals, on-screen help, on-screen report viewing, sample data and a weanus€ri
interface.
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2. HOW TO GET STARTED

2.1 Owerview

This chapter describes the setup procedures for the Bill of Materials Sy$tesge procedures are performed only once.
The instructions gien in this chapter assume youMeadready setup the \rentory system.

2.2 SetupSystem-wide Control File

The first file you need to update is the System-wide Control Bidect theSystem-wide Control Fileoption on the Master
Menu. Thefollowing screen will appear.

svsfile
ACCOUNTFLEX System-Wide Control File Date: 07-23-07
Company wWidget Company Version
FXGhM ] 100 Technol ogy Phone |(415)340-0220
AddrZ Fax
City Burlingame TaxzID
State CAJ Zip [24010 Country W E-Mail [info@infoflex.com

Modules:
Installed E

Divisions
Warshouses
Customer Subs
Vendor Subs
Code Formats:
Customer
Invoice

AR AP GL SALES PO INVENTORY PAYREOLL BOM JOBCOST
¥ v i ¥
Multiple (Y N) Format Default Reference MHame
1 Divisian

arshouse

G-L Account [3 [3 0 0
Vendor Employves
Furchase Order

Inventory

Reference Abbrewv

Delimiter r

iv
hs

Jah
AP Involce
J

Inventory Costing Method w  (R=Replacement,S=Standard.W-Weighted Average

F1 F2 F3 F4 F& F& Fa Fa Fio F11 F12 ~F3 ~F4 ~F5 ~Fk
Savé Helﬂ rej exﬂ rsﬂ asﬂ Fo;ﬂ Sec

Set theModules Installed: BOM flag to 'Y’ then press th8AVE key to return to the menu.

2.3 SetupBill of Materials Control File

This section describes Wwao st up the Bill of Materials control fileThis control file is used for defining parameters that
apply throughout the Bill of Materials System.

From the master menu, select the menu oiitirof Materials. The bill of materials menu will then appear as follows.
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To st up the control file select tignter Control option on the Bill of Materials menu. The Bill of Materials control file
screen will appear as follows.

% for Order Numbe

This screen has a number of fields which you will need to fill in with values appropriate to your installation.

When you are sure all your entries are correct presSANWE key to saveyour entries and return to the Bill of Materials
menu.

The following describes each parameter field.

Enter Work Order Prefix & Starting Number

Enter the prefix (up to 3 characters) that will be prepended todHeoxder numberThe starting number for avk
orders is entered in the field immediately after the prefix figtsh may enter a zero or blank if you wish to enter
work order numbers manually.

How to Get Started 2-2
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Copy Inventory Notes to Work Orders

Enter 'Y’ to automatically cop inventory notes to work orders. These notes andraanually entered notes may
later be printed as part of the work order.

Date Tolerance

Enter the number of days that transaction or period dates may vary from the current date.

Default Work Order Quantity

Enter an order quantity to default to when entering work orders.

Minimum Fill% on Orders

Enter the minimum fill percent required for work ordefhe fill percent is the ratio of the Commited Amount
divided by the Ordered Amount.

Requirements

This section is where you will select requirements for work orders by entering a 'Y’ in the appropriate cbhamn.
following table describes each of the possible columns and their requirement.

Column | Requirement

Pic PrintPicking Listd.

Fill Meet Fill percent. The Fill percent
defined abee is used.

These requirements provide contrgbothe flav of work orders thru the systenkor example, requiring the picking

list be printed preents an order from being areled until the picking list is printed.Likewise, requiring the fill
percent be met pvents work orders from being areled until the fill percent is satisfied. The work order entry
screen has status flags wfitg the status of each requirement. The status of each requirement and its effect on the
flow of work orders thru the system are described in chagEeter Work Orders.

2.4 Setuplnventory

This section describes Wwoto setup irventory for BOM items. The first step is to enter both BOM items and their
components into thewentory file. This topic is discussed in theséntory system manual. Thextestep is to link the BOM
items with their component items.

To link the items, select thEnter Inventory option from the Bill of Materials menuThe Irnventory Entry Screen will
appear as shown belo
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bminven

ACCOUNTFLEX CHAMGE MODE Inventory Entry Screen DATE: 072307
Item yi Desc Computer 386 25mhz Inactive |_
Group j Cat j Account j Units EA ﬂ Weight
Wendor Vendor Item Reorder Qty
urc Cataloy Paye
FLAGD FLAGD FRICES COSTS
Inventory Reorder Base Avyg 1.00
Serialized [ Other #1 Deal Std
Taxzable Other #2 List 10.00 Rpl 1.00
Discountable Price Code W Royaltvi
Whs Loc Min Max OnHand Committed OnOrder BackOrder Available
Totals 2220 1094 0 3z 24 1094

EnTPI ThP prm lnd.

F9 F10 Fl11 Flz ~F3 ~F4 ~F3 ~Fe

Mﬂdﬂ@ﬂ%ﬂﬂﬂ@ﬂﬂﬂﬂ@m

Locate a BOM item for which you would &kto gpecify components. Press tBOM function key © bring up the follaving
component entry screen.

bmirvenl
ACCOUNTFLEX CHANGE MODE Inventory Entry Screen DATE: 07-23-07
ITtem 1 W Dese Computer 386 2Smhz Inactive |
Group W Cat W Account W Units EA ] Weight
EILL OF MATERIALS
Item Description Quantity Units
I 1o i tor 10 [EA
20 vEeyvhboard 20 EA
30 wCPL 30 EA
v =
Totals 2220 1094 0 32 24 1094
F3 F4 F& Fo Fi0 Fi1 F12 ~F3 ~F4 ~F5 ~Fé&

i1 F2
jave Help &dd | diﬂe_xtlﬁla_stl Del |

This screen will aller you to enter as mgrcomponents items and/or BOM items as neces3aflyen you are finished, press
the SAVE key to return to the Imentory screen.

While on the Imentory screen, you must set thevéntory Flag appropriately based on where the item will udg#. bif you
plan to build the BOM item in the Bill of Materials module as a work orger must set the \rentory Flag to 'Y".

If you plan to build the BOM item as part of the sales grglmr must set the \rentory Flag to 'N’. This way the irentory
is committed and reduced for the component items only and not the BOM item. Also, if you want the BOM item price
calculated from the component pricesyketne price fields on thewentory screen empty.

How to Get Started 2-4
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3. BILL OF MATERIALS OPERATIONS

3.0 Owerview

This chapter provides detailed instructions ow o operate each Bill of Materials menu optioBach section within this
chapter cwers a specific menu optiorhe sections are in the same order as the menu options on the Bill of Materials menu.

The Bill of Materials menu appears as follows.
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3.1 EnterBOM

This section describes another way of linking BOM items with their components. The first way is described im the Ho
Get Started ChapteiThis method also lets you link labor costs to BOM items.

To link BOM items, select option 1 on the Bill of Materials menu. The BOM item entry screen will appear as shawn belo

If you are linking a BOM item for the first time, press &ieD key to corvert to ADD MODE. Enter the item code you
wish to link. You may press thélELP key to bring up a list of valid imentory item codes. After entering an item, press the
SAVE function key  continue to the Subassembly screen. An example of the Subassembly screen is slvawn belo

Below is a description of each Subassembly screen field.

Item

Bill of Materials Operations 3-2
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Enter an Item used in manufacturing the BOM itehis item code must already exist in thedmory file. You
may press thelELP key to slect from a list of valid wentory items.

Quantity

Enter the quantity necessary to manufacture the BOM item. This quantity should be based on the stock units
displayed to the right.

After you enter the the subassembly items, presSAWE function ley © return back to the BOM item screen.

3.2 Print BOM

This section describes Wwdo print the BOM report.

To print, select option 2 and the Report Selection screen will be displayed as shown belo

bmbomrl
ACCOUNTFLEX Bill of Materials Report Date: 072307
Report Destination (3=3creen, Pn=Printer, Dn=Disk, A=Aux)
Report Copies 1 (1 - 10)
Enter Mazimum Levels 9 (o - 93
Print HNotes
Select Ranges to Print
Inventory | W ta | i
Group |
Category
Vendor i

Include Inactive items (¥) 7 [

leport Destinations: (Dlisk, (Ejmail, (Flazx, (Plrint, (Slcreen, (Alux.
Fl F2 F3 F4 F& Fe F7 Fa Fa Fio F11 F12z ~F3 ~F4 ~F5 ~F&

Run Helﬁ Kill

This screen has a number of entry fields which you will need to fill in with appropaiatesyWhen you are sure all your
entries are correct, press RREIN key to generate the BOM report.

Below is a cescription of each field.

The first 2 fields are standard on the Report Selection screen, and are described in CBapteral Operational
Procedures

Enter Maximum Levels

Enter the maximum number of subassemblglfeto print.

Inventory

Enter the imentory item range you would l&kto print. If you do not enter anwentory range the computer will print
all items. These items mustist in the itventory table. You may press thélELP function lkey o se a list of alid

entries.

Bill of Materials Operations 3-3
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Group
Enter a group code you would éiko rint or leave Hank to print all. The code must exist in th&entory group
table. You may press thlELP function ley o se a list of valid entries.

Category
Enter a category code you woulddilo gint or leave Hank to print all. The code must exist in thevintory
category table.You may press thélELP function key o see a list of valid entries.

Vendor Range
Enter a vendor code you wouldéiko pint or leave Hank to print all. The code must exist in the vendor taMau

may press thelELP function key o se a list of valid entries.

Below is a smple report.

bmbomr 1
07/23/2007 Widget Company Page 1
9:46pm Bill of Materials Report
Lvl Item Description Quantity Unit Calc.Cost Calc.Price
0 1 Computer 386 25mhz 1.0000 EA 1,050.0000 2,300.0000
1 10 Monitor 10.0000 EA
2 100 Cable 100.0000 EA
1 20 Keyboard 20.0000 EA
1 30 CPU 30.0000 EA
0 10 Monitor 1.0000 EA 100.0000 100.0000
1 100 Cable 100.0000 EA

When the report is complete, press BRCAPE key to return to the Bill of Materials menu.

3.3 Print Where-Used

This section describes Wdo print the Where-Used report.

To print, select option 3 and the Report Selection screen will be displayed as shown belo

Bill of Materials Operations 3-4
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bmbomr2

ACCOUNTFLEX Where Used Report Date: 07.-23-07
Report Destination (S=3creen, Pn=Printer. Dn=Disk., A=Aux)
Report Copies 1 (1 - 10}
Enter Mazimum Levels E (1 - 9)

Select Ranges to Print
Inventory W ota | i

Group |
Category

Vendor W

leport Destinations: (D)isk, (Eimail, (Flax, (Pirint, (Sicreen, (Ajux.
F1l F2 F3 F4 FS Fa F7 Fa Fa F10 F11 F12 ~F3 ~F4 ~F5 ~Fh
Run | Help Kill

This screen has a number of entry fields which you will need to fill in with appropaiatesy When you are sure all your
entries are correct, press RREIN key to generate the Where-Used report.

Below is a cescription of each field.

The first 2 fields are standard on the Report Selection screen, and are described in CBapteral Operational
Procedures
Enter Maximum Levels

Enter the maximum number of subassemblgifeto print.

Inventory
Enter the imentory item range you would l&to pint. If you do not enter anwentory range the computer will print
all items. These items must exist in theemtory table. You may press thélELP function lkey b se a list of alid
entries.

Group
Enter a group code you would diko gint or leave Hank to print all. The code must exist in thevintory group
table. You may press thdELP function key o see a list of valid entries.

Category
Enter a category code you woulddiko gint or leave Hank to print all. The code must exist in thevéntory
category table.You may press thélELP function key o see a list of valid entries.

Vendor Range
Enter a vendor code you woulddilto gint or leave Hank to print all. The code must exist in the vendor tab¥eu
may press thelELP function key o see a list of valid entries.

Below is a sample report.

Bill of Materials Operations 3-5
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07/23/2007 Widget Company Page 1
9:48pm Where Used Report

Lvl Item Description Units
1 Computer 386 25mhz EA
10 Monitor EA

1 1 Computer 386 25mhz 10.0000 EA
100 Cable EA

1 10 Monitor 100.0000 EA

2 1 Computer 386 25mhz 10.0000 EA
2 Monitor (14 inch) EA
20 Keyboard EA

1 1 Computer 386 25mhz 20.0000 EA
3 Tape Drive EA
30 CPU EA

1 1 Computer 386 25mhz 30.0000 EA
4 Consulting EA
BAR Bar Code Reader EA
CABLE CABLE EA
CCMAG Credit Card Reader EA
COM486 Computer 486 25mhz EA
DISPOLE Display Pole EA

When the report is complete, press BRCAPE key to return to the Bill of Materials menu.

Bill of Materials Operations



3.6 EnterOrders

This menu option (6) is for entering work orders. Tharkvorder system is for assembling items from their components.
The work order system is designed to commiémiory when entered and rexmsinventory when arclvied.

The screen for entering work orders is @ fpart screen. The first part is theoWW Order screen and is for entering general
information about the work ordeiThe second part is the Line Item screen and is for entering the items to build.

After selecting thé&nter Orders menu option the following work order screen will appear.

bmord
| ADD MODE —— WORK ORDER ENTRY
Order HNo 1034 Order Date |[07-23-07 Entered By infoflex
Reguire Date [08-01-07 Warshouse & Division [1
Remarks
Status Fic Fil Manual Hold
[P
Item Ho Unit Qty Order Qty Commit Cost Ext.Cost
®]1 E& =] 3 1,050.00 3,250.00
Comﬁuter 366 25mhz 10.00
OnHand Committed Available — OnOrder Backorder
= = Totals 5,250.00

Enter Inventory Code
F2 F3 Fa F7 Fa Fio F11 F12 ~F3 ~F4 ~F5 -“Fb

F1l F4 F5 F8
Save Help 2dd | Srchl Qrv | Prev Wext! Frst Last Move Del | Hotel Sno | Bom

Below is a cescription of each field.
Work Order Screen (SNGLE-RECORD)

Work Order No.

This is the unique order number assigned to eamtk wrder This number will automatically be assigned th&tne
sequential number if you assigned a non zero value to the starting work order number field in the comitoéfile.
automatic numbering is aed the phrase *AJTO*** appears in this field.You may press thélELP function lkey
to select or search from a popup list of valid entries.

Order Date

Enter the work order date. The field defaults to the system date.

Require Date

Enter the required date for completing the work order.

Warehouse

This data entry field allows you to enter the warehouse codis. field will only appear if you selected the multiple
warehouse option on the System-wide control file. Pressingliiid® function key will display a list of alid codes.

Division

This data entry field allows you to enter theiBion code. This field will automatically default to the division code

Bill of Materials Operations 3-7
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specified for the warehouse entered. This field will only appear if you selected the multiple division option on the
System-wide control fileYou may press thélELP function key o select or search from a popup list of valid entries.

Remarks

The remarks field is a data entry field which will print on the pick list and can be used for special instructions.

Status, Status Flags

The status field is set by the system and indicates the state ofefadl work order The status field is not
modifyable, howeer, you can change the status indirectly by modifying the status flags.

The status field can i ane of three values:

Status | Description

H The work order is ohlOLD . On HOLD
work orders will not generate picking lists
and can not be arclgd.

A The work order iACTIVE . ACTIVE
work orders can not be areled.
C The work order iCOMPLETE and ready to arché.

The status is set based on meeting tbhekvorder requirements as defined on the Bill of Materials control file (see
chapter 2). If all work order requirements are met, the work order status i<<@MBLETE .

The fields located after the status field are the status flags and indicate the state ofleactiewrequirementAll
of these status flags are modifyable.

The first status flag (Pic) indicates whether the Picking List has been pritiag value ofY means the Picking
List has been printedy means the Picking List has N(peen printed, anttlank means the Picking List is NIO
required. Ifthis flag isN, the work order status is setACTIVE .

The next status flag (Fil) indicates the results of the Fill percent chedlkag value ofY means the check has
succeededN means the check has failed dnldnk means the check is NOrequired. Ifthis flag isN, the work
order status is set téOLD .

The last status flag is the manual hold fl&gtting this flag t&¥ will set the work order status tdOLD . The work
order will remain orHOLD until this flag is manually clearedzdlowing the manual hold flag field is a 15 character
field for entering a reason.

While on the Order screen, there are 2 supporting screens for entering notes amdmtery. These supporting screens
are accessed using the functi@yskNOTE, and ITEM respecitiely.

The NOTE function ley is used to enter notes about the work ord&fter pressing th&lOTE function key the following
popup screen will appear.

Bill of Materials Operations 3-8
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bmordnote

| CHANGE MODE — WORE ORDER ENTEY
Order HNo 1034 Order Date (072307 Entered By infoflex
Beguire Date [08-01-07 Warshcuse B « Division [1
Remarks
3tatus PFic Fil Manual Hold
(O]
Mote

Item Mo After building product notify John Exzt . Cost

x1 ) 5,250.00
Computer 3

OnHand— Committed —Available — OnOrder —Backorder
-6 - 0 = -6 37 24 Taotals 5,250.00

Enter Notes (press ADD function key to insert note line)
F2 F3 F4 F5 Fa F7 Fa Fa Fi0 F11 F12 ~F3 ~F4 ~F5 ~F&

@M 2dd | Qry | Prevf Next| Frst Last Move Del |

Pressing th&AVE or ESCAPE key will return you to the Order screen.

The last supporting screen on the work order screen is the one for adaiigms. D access this screen, you will press
theITEM function lkey. After pressing théTEM function lkey te inventory entry screen will appeafhis is the same
screen as documented in the Setup Chapter of this manual.

When you are satisfied with your entries on the Work Order screen pre&d&\Befunction key o continue to the Line
item portion of the screen.

Below is a cescription of each field in the array portion.
Line Item Screen(MULTI-RECORD)

Item

The Item field is a data entry field where your part number for the item being built is efiteeddELP function will
display a list of valid items. You may add or change items by pressingQ@M function key from the HELP
subsystem.

Qty Ord
Enter the quantity being ordering in this field.
Qty Commit

Enter the quantity to commit. The quantity you enter here mustdiatde in inventory otherwise you will be gén a
warning. Wherthis quantity is entered it is no longes#able for other orders.

Cost/Unit

Enter the cost per unit. This field defaults to the cost defined in thetany table. The unit field displays the unit
value from the imentory master.

Ext.Cost

The extended cost for the ordered quantity is displayed in this field.

Description
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The unlabeled description field defaults to the description from teatbry Master file for this part numbdérhis field
may be modified to reflect whags information you wish to print on the work order.

Totals

This field presents the total of the extended costs for the entire order.

OnHand

This is a display-only field showing the quantity onhand for the item.

Committed

This is a display-only field showing the quantity committed for the item.

Available

This is a display-only field showing the quantititable for the item.

OnOrder

This is a display-only field showing the quantity on order for the item.
While on the Line Item screen, there are 3 supporting screens for entering notes, serial numbers, and bill of Tietseals.
supporting screens are accessed using the funaigMIOTE, SNO, and BOM respectiely.

The supporting screen for entering entering notes appeartidilone described for the Order screervab@he difference is
that the notes entered here are specific to the line item you are cursored on.

The supporting screen for entering serial numbers is accessed by pressaiQiliienction key. After pressing th&SNO
function ley the following popup screen will appear.

bmordsno
| CHAMGE MODE — WORK ORDER ENTRY
Order No 104 Order Date (07-23-07 Entered By infoflex
Regquire Date [08-01-07  Warshouse B Divisien [1
Femarks
3tatus Pic Fil 100 Manual Hold
c [ [
Item HNo Serial Number(s) Cost Ext.Cost
_— Count 3
*1 11-236 0s0.00 5,250.00
=Computer 3| N 10.00
3 3.00 9.00
Tape Drive 30.00
OnHand—C
27 - Totals 5,259.00
F1 Fz F3 Fd4 FS F& F7 F8 F9 Fi0 F11 Flz ~F3 ~F4 ~F5 ~F6
Savel Hely add 0ry | Prev Wextl Frst Last] Del

Pressing th&AVE or ESCAPE key will return you to the Line Item screen.

The last supporting screen on the Line item screen is the bill of materials siérdemitem you entered is a BOM item, you
can press thBOM function ley © view/update the subassemblies. The subassembly screen will appear as follows.
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bmordl

| CHANGE MODE —  WORK ORDER ENTRY

Order Ho 104 Order Date [07-23-07 Entered By infoflex

ITtem Unit Order Qty Commit Qty—— Cost Ext.Cost
* EA 50 50 100.00  5.000.00
Monitor 100.00

20 E& 100 100 1.00 100.00
Kevhoard 20.00 =

30 EA 150 150 1.00 150.00
CPU 30.00 =

OnHand——Committed——Awvailable —OnOrder—Backorder

OnHand— Committed  Awvailable — OnOrder  Backorder
-6 - o= -5 37 24 Totals 5,259.00

Enter Inventory Code
F1 Fz F3 F4 Fa F7 Fa
Savel Help 2dd | Srchl Qrv | Prev Wext! Frst Last Del | Hote Sno | Bom

F& Fa Fi0 F11 F1z ~F3 ~F4 ~F5 °Fh

If any items on the subassembly screen are BOM items, there will be an asterisk by the item Aomidewr/update
subassemblies for these BOM items, pressBi® function lkey again. Thethird level subassembly screen will appear as
follows.

bmord2
| CHANGE MODE — WORK ORDER ENTRY
Order No 104 Order Date 07.-23-07 Entered By infoflex
— Item Unit Order Oty Commit Oty — Cost Ext.Cost——
— Ltem Unit Order Qty Commit Oty Cost Ext .Cost—
EA 5000 5000 1.00 5,000.00
Cable 1.00
OnHand— Committed  Available — OnOrder Backorder
10 - 5000 = -4990 0 a
-6 - o= -6 37 24 Totals 5.,259.00

- o e
rl F2 F3 F4 FS Fa F7 Fa Fa Fi0 F11 F12 ~F3 ~F4 ~F5 ~F&
Javel Held 2dd | Srchl 0rv | Prev Hextl Frstl Last Del | Hote Sno | Bom |

You may view up to 3 kvds of subassemblieslo move p levds, use th&aSCAPE key.

Bill of Materials Operations 3-11
3-11



3.7 Print Picking List

This menu option (7) is for printing picking listhe pick list acts as a worksheet for thar@houseman. Upaselecting
this option the following Report Selection screen will appeatr.

bmpickr

ACCOUNTFLEX Print Picking List DATE: 07-23-07

Report Destination [S=3creen, Pn=Printer, Dn=Disk, A=Aux)

Report Copies 1 (1 - 10}
Report Title Page (Y=Yes, N=Na)
Unprinted Pick Lists (¥Y=Yes)
Reprint ﬂ
Order Range to j
Order Date Range to
Enter Mazimum BOM Levels

Print Hotes
Print orders with commit guantitiss only (Y/H)? |

ol

Report Destinations: (Dlisk, (Eiymail, (Flax, (Pirint, (Slcreen, (Alux.
Fl F2 F3 F4 F5 Fi F7 Fa Fa Fi0 F11 F12 ~F3 ~F4 ~F5 ~F&
Run Held Kill

This screen has a number of entry fields which you will need to fill in with appropaiatesy When you are sure all your
entries are correct, press fREIN function key © run the picking list report.

Below is a cescription of each field.

The first 3 fields are standard on the Report Selection screen, and are described in Chapter 2, General Operational
Procedures.

Unprinted Picking Lists

Enter 'Y’ to print unprinted picking lists or 'R’ to reprint previous run.

Order Range

Enter the beginning and ending work order numbers you want to print.

Order Date Range

Enter the beginning and ending dates for the work orders you wish to print. All work orders with dates between those
entered will be printed.

When you are satisfied with your answers, pres&thi function lkey o generate the report.
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bmpickr

P11 CKING LI ST Date: 07/23/07
WORK ORDER: 10 ORDER DATE: 07/23/07 DATE REQUIRED: 08/01/07
Warehouse A Division 1
REMARKS :
Qty  Qty Qty

Loc Item-# Order To-build Built
BIN1 1 Computer 386 25mhz 5 5 EA  _______

Cost: 1,050.00
BIN1 10 Monitor 50 EA ________
BIN1 100 Cable 5000 EA  __
BIN1 20 Keyboard 100 EA ________
BIN1 30 CPU 150 EA ___
BIN3 3 Tape Drive 3 3 EA  _______

Cost: 3.00

Serial-#: 11-234
Serial-#: 11-235
Serial-#: 11-236

2 Line items Total quantity: 8

3.8 Print Pick List by Loc

This menu option (8) is for printing picking lists by location. This report is similar in operation and appearanceusipre
described picking list.
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3.9 Archive

This section describes Wwao delete completed work orders and avehhem. Ifall items on the wrk order are built, the
conversion process will delete the work order and create anvaretirk order If not all of the items are built then the
conversion process will subtract the built items from the work order and create aveanohk order for just the built items.

To archive work orders select option 9 on the bill of materials menu. The following screen will appear.

bmordp

ACCOUNTFLEX Archive Work Orders Date: 0723707

This program will process completed Work Orders.

Enter Order Range _\_/‘i to j
Press SAVEEEY to kegin Conversion
- OR -
Press ESCAPEEEY to Exit

Processing Statistics Order Mo

F1 F2 F3 F4 F& F&a F7 Fa Fa Fi0 F11 F12 ~F3 ~F4 ~F5 - F&
Save Hel

When this screen appears you must enter a range of order numbers tovad.af@hceyou have entered the order numbers
to be archied, you can press tHRAVE key to begn archiving or press thESCAPE key to EXIT.

Below is a description of each field.

Order Number Range

Enter the range of orders which you wouldalé&chived.
As the archiving takes place, the screen fields will display the following data.

Processing Statistics

To the right of this screen label, the pass description will be displayed. Thereogpasses that will takdace.pass 1
verifies the data angass 2will archive te data.

Order Number

The order number that is currently being processed will be displayed here.

When the archiving has been completed you will see the following message:

Archiving has been Successfully Completed.

Once this message appears, you may then preEStBAPE key to return to the Sales Order menu.
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3.10 Mew Archive

This menu option (10) is for viewing argkd work orders. The work order areli <reen is similar in operation and
appearance to the work order entry screens.
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3.11 Pume

This menu option (11) is for purging areéd work orders.

Upon selecting this option the following screen will appear.

bmpurae

ACCOUNTFLEX Purge Archived Work Orders Date: 07-23-07

This program is run to Purge data that is no longer needed.
Before running this program make sure BACKUPS have been done

Furge Date Frevious Purge Date
Purge Archived Work Orders hefore Order Date h _

Purge Archived Work Orders from a
to

Press SAVEEEY to begin Processing
_OR_
Press ESCAPEREY to Exit

Processing Statistics Work Order

Fl Fz2 F3 Fa F5 F6 F7 F& Fa F10 F11 F12 ~F3 ~F4 ~F5 ~F&
Sawvel Help

Below is a cescription of each field.

Last Purge Date

This is a non-enterable field that displays the last date used to purge.

New Purge Date

Enter the Nev Purge Date. All bill-of-materials work orders posted prior to this date will be purged.

Work Order No. Range

You may optionally enter a specific range of work order numbers gepufyou do not then all posted work orders
will be purged prior to the purge date enteredvabo

The bill-of-materials wrk order number that is currently being processed will be displayed as the purging praegss tak
place.

When the Purging has been completed you will see the following message:

Purging has been Successfully Completed

Once this message appears you may predsSKAPE key to return to the Bill of Materials menu.
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3.30 Enterinventory

This menu option (30) is for enteringzeémtory. This option is described in the Setup Chapter.

3.31 PrintInventory

This menu option (31) is for printfinguentory. This option is described in the Setup Chapter.

3.32 EnterControl

This menu option (32) is for entering control Information. This option is described in the Setup Chapter.
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4. SALESOPERATIONS

4.1 Owerview

This chapter describes wWdBBOM items are processed by the Sales Order sys¥su.should be &miliar with the Sales
Order system before reading this chapter.

Sales quotes, orders, anddites process BOM items in much the sansy.wThis chapter will use sales orders as an
example.
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4.2 EnterOrder

This section shows mBOM items are processed by sales orders. The Sales Order system will treat BOM éeegglkk
items unless the \entory Flag is set to 'N'. The examplesvgn in this section assume the BOM lteniventory Flag is

setto 'N’.

Below is a sales order screen showing a BOM item. The BOM items is highlighted with an asterisk.

bmslord
SALES ORDER ENTRY (2 of 3)
Order# 14/ ATET ATET Company Order Date [07-23-07
ITtem Nao Unit Qty Order (Qty Commit Price Ext .Price
®]1 2 2 Z2,.000.00 4,000.00
Computer 386 25mhz 07-23-07 A ¥ 1,050.00
2 2 2 20.00 40.00
Monitor i14 inchi 07,2307 & I 2.00
07-23-07 &
OnHand— Committed ——Available——OnOrder— Backorder
= = Totals 4,040.00
Item Profit 0.0 Total Profit 47.9 Total Cost 2,104.00

Fg Fi0 F11 F1z ~F3 ~F4 ~F5 °F&

ﬂiﬂdﬂl@ﬂ@ﬂiﬂﬁlﬂﬂﬂﬂ@@m

The component quantities are committed, when a BOM item is entHréukere is insufficient imentory, you will get a
warning messageThe BOM item price is calculated from the component prices unless a price is assigned wentbgyIn

screen.

In order to viev or edit subassemblies for this BOM item, pressB@@M function key. The subassembly screen will popup

as follows.

bmslord1
SALEZ ORDER EMTRY (2 of 3)
Order# 14 ATET ATET Company Order Date 072307
—— ILtem Unit Order Qty Commit Qtwv— Price Ezt.Price |—
* EA 20 20 100.00  2,000.00
Monitor 100.00 =
20 Ea 40 40 20.00 goo. oo
Eevhoard 1.00
30 E& 60 60 30.00 1,800.00
CPU 1.00
OnHand Committed Available——0nOrder—Backorder
= = Totals 4,040.00
Item Profit 47.5 Total Profit 47.9 Total Cost 2,104.00
1[21:
Fa F10 F11 Fl1Zz ~F3 ~F4 ~F3 ~Fb
dd rcl_l] ory | reyl ex‘_c] Frst Last Del | Mote Sno | Bom
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Changes to price or quantity on the abaibassembly screen will be reflected on aléle For example, changing the price
of a subassembly item will change the BOM item price. Changing the quantity of a BOM item will change the subassembly
quantities.

If any items on the subassembly screen are BOM itemg, whikalso be highlighted with an asteriskio view or edit
subassemblies for these BOM items, presBd#&! function key agan. Thethird level subassembly screen will appear as

follows.
bmslord2
SALES ORDER ENTRY (2 of 3)
Order# 14 AT&ET ATET Company Order Date [07.23-07
— Item Unit Order Qty Commit Qty— Price Ext.Price——
— ltem Unit Order Qty Commit Qty— Frice Ext.Price |
ER 2000 2000 1.00 2.000.00
Cable 1.00
OnHand— Committed ——Awvallable — OnOrder — Backorder
10 - 7000 = -6990 o] 0
Item Profit 47.5 Total Profit 47.9 Total Cost 2,104.00

nter Inventory Code
F1l F2 F3

F4 FS5 F7 F8
Save Help 2dd | Srell Qrv | Prev Wext| Fret Last Del | Hote Sno | Bom

F& F9 F10 F11 F12 ~F3 ~F4 ~F3 ~F&

You may view/edit up to 4 lels of subassembliesto move p levds, use th&aSCAPE key.

4.3 Print Picking List

This section shows an example of a Picking List report with BOM items.

Below is a sample report.
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bmsIpickr

P11 CKING LI ST Date: 07/23/07
Order: 14 Order Date: 07/23/07 Date Required: 07/23/07 Cust#: AT&T
Warehouse A Division 1 Phone (908)221-2000
TO: AT&T Company SHIP TO:
100 Mary Road
Bedminster, NJ 07921
SHIP VIA: SHIP TERMS: SHIP DATE:
PO# : TERMS: 1% NET 30 SALESMAN:
REMARKS : Job No.
Date Qty Qty Qty
Whs Loc |tem-# Required Order To-ship Shipped
A BIN1 1 Computer 386 25mhz 2 EA o
2
A BIN1 10 Monitor 20 EA R
A BIN1 100 Cable 2000 EA R
A BIN1 20 Keyboard 40 EA
A BIN1 30 CPU 60 EA R
A BIN2 2 Monitor (14 inch) 2 EA o
2
2 Line items Total quantity: 4
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